TEACHER RECOMMENDATION FORM

	Complete this form and give it to your teacher at least two weeks before the deadline.  

Most letters of recommendation will be submitted electronically through Naviance (see below for further instructions).  If you are applying to Texas A&M or to Texas Tech (and a few other schools), teachers will need to mail the recommendation letter directly to the college (unless you can send them a link to upload their letter from your admissions portal).  If the letter needs to be mailed, then provide your teacher with a stamped, addressed envelope as well as any forms required by the college.  Use the following for the return address on the envelope at the top left:  
Westlake High School

4100 Westbank Drive

Austin,  TX  78746


Student’s Name ____________________________________________________________________________
Teacher’s Name ____________________________________________  Today’s Date ___________________

List course(s) taken with teacher ______________________________________________________________

E-mail Address / Phone # (in case of questions) ______________________________________________________
List the colleges you are applying to that you want THIS TEACHER to send a letter to and the official deadline for each.  If necessary, specify whether that deadline is the “postmarked by” date or the “received by” date.  After you have asked your teacher [in person] to write a letter for you, you will need to add that teacher in your Naviance account under the “Colleges” tab > “Apply to Colleges” > “Letters of Recommendation.”  (Teachers will be sending letters of recommendation through eDocs in Naviance; some colleges limit the number of teacher recommendations they allow, so it’s important that if you can only have one letter, that the “right” teacher is the one who sends it.)
Thank you for agreeing to write this letter of recommendation.  I think you are a teacher who knows me well and who can accurately evaluate my potential for academic success in college.  This information may be helpful to you as you write the recommendation for the schools/scholarships listed above.  I appreciate your time.
What I gained from your class (including new ideas, attitudes, interests, study habits, skills etc.):

What I contributed to your class:

Why I feel that you can write me a meaningful recommendation:

My most meaningful experience in your class:

The concept/topic that I enjoyed most in your class:

My major areas of interest or college and career plans at this point:

Additional information that I think might help you to write my recommendation letter:
(Students:  You may attach a resume to this form if you wish.  But remember that the teacher recommendation will focus on you as a student in this teacher’s classroom.)
